O Action Date:
O For information Only

DEPARTMENTAL PERSONNEL MANUAL SYSTEM

" DPM BULLETIN NO. g3]-12 DATE: 1N - 9 1984

SUBJECT:. Process1ng Post-1956 Military Service Credit Dep051t Applications
through the Consolidated Uniform Payroll System

To standardize processing Post-1956 Military Service Deposit Applications,
Personnel Offices of those administrations being paid under the Consolidated
Uniform Payroll System (CUPS) are to comply with the fo]low1ng instructions
(flowchart attached):

(1) Use the attached modification of OPM Form 1514, Military Deposit
Worksheet, to complete and record payments for employees making
deposits for military service under CUPS. Please reproduce it in
sufficient quantity to serve your needs.

(2) Enter a control number at the top Teft corner of OPM Form 1514 above

f block number 1, Name. The control number is to consist of the employing
office's Subm1tt1ng Office Number, the calendar year and a sequential
number in this order (e.g., 1675- 83 1). Personnel Offices should
complete blocks 1 through 12 on the form. N/A (not applicable) should
be entered in blocks 9 and 10 until after the “"grace period" (ending
October 1985) when interest charges will apply for those ‘employees who
have not made an app]1cat1on for payment.

(3) Some emp1oyees may have more than one given.period of service for which
deposits are to be made. Since deposits must be for an entire period of
service, each of those periods must be assigned a sequential number (i.e.,
01, 02, 03, etc.), and a separate OPM Form 1514 must be completed for each -
period. The sequential number assigned for a given period of service is
entered in block 11. If the employee has only one period of service for
which a deposit needs to be made, the number "01" must still be entered
in block 11. .

Flling Instructions:  £i1¢ after FPM Chapter 831 Bulletins
Bulletin Expires:  Unti1 further notice |
Distribution: Personnel Council Members

PL:  M-15/Cucinelli/X64140



* "JWTERIM PROCEDURES

]
1

r EFmployze or Survivor Submits

Application to Make Report of Transfer Documentation of

Deposit or Redeposit or Discharge DD-214's - | Basic Pay

SF2803 or equivalent _ (Pay Vouchers)
If none: Gets SF180 If none: Gets form
from Personnel Office from Personnel Office
and sends to Uniform to request estimated
Services Branch for earnings from Uniform
verification Services Branch

EMPLOYING OFFICE

Prepare Military
Deposit Worksheet OPM
FORM 1514 in
triplicate

. 11. Assign Control Number
SON-YR=-NO

2. Complete applicable
ftems 1 thru 12

-

|
1 copy to OPF !
1 copy to Finance
1 copy and SF2803
to AAC-25
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